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How the new
Booking Calendar
works #

The new Booking Calendar makes scheduling individual lessons easy.
This is a step-by-step guide to get you started.

Accessing the Booking Calendar Alternatively, you can find it by selecting
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Select “Lessons” to access your Booking Academy homepage.
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tz Getting started on the Booking Calendar
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Choose a lesson duration before Click on a light blue slot in the calendar
selecting a trainer. to see the available trainers.

English Lesson X @

Lesson Duration July - August 2025 5 SO B Jl.“y 2025 > Today ﬁ
% :“E:W 'i?n "71?" ”g‘?” GMT+01 sun 27 Mon 28 wed 30 ﬁ; Ddta: g lime GMT+01 Sun 13 m Tue 15
Jul14,2025at 1915 v
My Trainers . 10:00 &
0 'feeg °°°°° feff'le . — \‘/ Lesson Credit Er oo i

0h 30m until August 9, 2025

1:00

2& Select a Trainer
O Camila Tabakovic
12:00

Gwen Magbanua
DaviCaro O 5 9

1:00
Jennifer Eroda 13:00
[ Show more O ) lessons completed with this trainer

When you select a trainer, you also see e X wy-mguezoss 5 e B

@ Date&Time

their other available slots highlighted in .o . . .

g re e n ° 93h 30m until December 31, 2025

o S| -
Review the lesson details and click ® {ran

Q) Sreae

“Confirm” to book.

A green banner will pop up

confirming your booking, and the (P | o] e e

lesson will appear on the calendar. =

As you book more lessons, you will

| English Lesson with Layla
Francis

be able to see availability for

multiple trainers at the same time.
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Checking Upcoming Lessons Upcoming Lessons
e o o (© Upcoming Lessons (QD
and joining them

Booking Calendar
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To see your upcoming lessons, m B AN unaer
select “Lessons”. |
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Hom 2] Browse Lessons Training Profile

Click “Upcoming Lessons” for a quick view.

(© Upcoming Lessons

October12,2024 Today

10:15-11:45 Individual Lesson |
English Lesson with Amy Roberts

10:15-11:45 Individual Lesson |
English Lesson with Amy Roberts

The “Join” button will activate five minutes before the lesson start time.
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October 12,2024 Today

10:15-11:45 Individual Lesson

. English Lesson with Amy Roberts

You can also join from the left-hand =SEI0ne

side of the homepage under

‘Lessons”. 12:00 PM on 10 August %)
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Canceling Individual Lessons

Need to cancel? Do so more than one hour before the lesson starts. Click the
trash can icon to confirm the cancellation in the Upcoming Lessons section.
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October 12,2024 Today

10:15-11:45 Individual Lesson Im

English Lesson with Amy Roberts
10:15-11:45 Individual Lesson |

English Lesson with Amy Roberts

October 15, 2024

Your lesson will be recredited to your account. Do you wish to continue?

Top lesson tips

[
l
|
. = Check your webcam and microphone settings before
: joining a lesson.
' = Let your trainer know what you'd like to focus on. The
| Proficiency Test and Certificate helps you identify
| your learning needs.

' > Join lessons directly from Language Academy and

| cancel lessons at least one hour in advance to get

| them re-credited.
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